Instructions DMS FTP file upload.

1.) In your Browser put in this link
http://www.mnsconnect.com/

.2 In the Login put in the username and password.
User: digital
Password: pass

Once you have entered in the Login informationkcba “Login”
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3.) A screen similar to this should be seen.
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.4) Find you directory and double click on it. (@ete are using “utilityprogram” as an

example you would normally go to your directorylwytour name on it)
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5.) We would like to upload a file into the directo
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6.) Look for the upload icon in the bottom left dasorner. When you find it click on it
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.7) a message box will popup like this one shownwe

File Path:
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 Mozilla browsers do not allow the upload of files latger than
26,

.8) click on Browse and it will bring up a desktogvigation box. Navigate to the file you
need.

ET
Laak in; Ib FTPlrstractions j e

-E'%Mi-:rl:usnft Waord - Directions for Connecting to FTP website for uploading data, pdf

Dezktop

4

My Docurments i

WL
at

by Computer

Fil= narne: IMiu:ru:usu:uft Word - Directions for Connecting to F'lj Open I
Files of type: I.-'.‘-.II Files | Cancel |
S




.9) once you have found the file you need clickamen”
This warning box will show up. Then click upload
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Mozilla browsers do nat allow the upload aof files larger than
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.10) this is the upload box which will give youtatsis on how fast the file is uploading.

@ 51.57% of Microsoft Word - Directions for Connecting

Mame: Microsoft Word - Directions for Connecting to FTP
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Destination: futilityprogram
Size: 447.58 KB
Transfer Rate; 55 KB/sec

Writker: 230.83 KB
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Time Remaining: 00:00:03
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.11) when the file has been uploaded this boxagdin show so if you have to upload
multiple item just follow the above procedure.Héte is no more file’s to be uploaded
then just hit the close button.
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.12) you should see you file(s) when it has bedoag®d.
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.13) when you are done logout by clicking on thegtut” button at the top on the right
hand side.
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14.) If there is any questions or any problemsg#eaontact me here at the email address
located inside the email this document comes in.



